FIRST LAST
City, ST · (555) 555-5555 · your.email@example.com · linkedin.com/in/yourname
SUMMARY
[Job title] with [X] years of experience in [industry/specialty]. Known for [top strength backed by a result, e.g. "reducing fulfillment errors 18% across 3 warehouses"]. Skilled in [keyword 1], [keyword 2], and [keyword 3] — mirror the exact terms from the job posting here.
WORK EXPERIENCE
Job Title — Company Name, City, ST  |  Month 20XX – Present
1. Start with an action verb + what you did + measurable result: "Led [project] that [outcome], improving [metric] by [X%]".
1. Include the posting’s keywords naturally: tools, methods, certifications you genuinely used.
1. Quantify wherever possible — %, $, time saved, volume handled, team size.
Previous Job Title — Company Name, City, ST  |  Month 20XX – Month 20XX
1. Two to four bullets per role; most recent role gets the most detail.
1. Focus on achievements, not duties: what changed because you were there?
EDUCATION
Degree, Major — University Name, City, ST — 20XX
SKILLS
Skill 1 · Skill 2 · Skill 3 · Tool 1 · Tool 2 · Certification — use the exact phrasing from the job description where truthful.
