FIRST LAST
City, ST · (555) 555-5555 · your.email@example.com · linkedin.com/in/yourname
EDUCATION
University Name	City, ST
Degree, Concentration. GPA [only if 3.5+]	Month 20XX
Relevant Coursework: [Course matching the posting], [Course], [Course] — use the posting’s own terms where truthful.
Honors: [Scholarship, dean’s list, thesis title, or award]. Study abroad goes here as its own line if you did it.
EXPERIENCE
Organization Name	City, ST
Position Title	Month 20XX – Present
1. Begin with an action verb, then what you did and the result it produced: “Built [thing] that [outcome], cutting [metric] by [X%]”.
1. Put the posting’s required skills and tools inside these bullets, not only in the skills section — parsers and recruiters weight terms that appear under a real role.
1. Quantify wherever you honestly can: %, $, hours saved, people served, team size, volume handled.
Organization Name	City, ST
Position Title	Month 20XX – Month 20XX
1. Two to four bullets per role; the most recent or most relevant role gets the most.
1. Describe what changed because you were there — not the duties in the job description.
LEADERSHIP & ACTIVITIES
Organization Name	City, ST
Role Title	Month 20XX – Month 20XX
1. Same rules as Experience: action verb, what you did, measurable result.
1. If an activity is your strongest evidence for this job, move it up into Experience — some parsers do not count this section toward experience.
SKILLS & INTERESTS
Technical: [Software, languages, tools — exact names from the posting, e.g. “Microsoft Excel”, “Python”, “Salesforce”]
Language: [Language (fluency level)]
Laboratory: [Techniques or equipment, if relevant to the role — otherwise delete this line]
Interests: [Two or three specific interests — specific beats generic]
